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Document Information 
 
1. Master Document: The electronic version of this document is the master. Printed copies 
may not contain the latest changes and should not be relied upon. The master document is 
published on the Stanion Parish Council (SPC) Website.   

 
2. Purpose: The purpose of this Policy is to provide process governance in the selection of 
a staff workplace pension scheme and outline the procedure that councillors must follow in 
considering workplace pension schemes prior to a resolution being taken. 
 
3. Distribution: This Policy will be made available on the SPC Website and via the SPC 
Publication Scheme. 
 
4. Implementation: This Policy will be implemented following adoption by the full Council. 
 
5. Review: This document will be reviewed three years after its adoption, unless there are 
significant changes in legislation or recommended best practice guidelines, in which case it 
will be reviewed earlier to comply with the statutory or recommended changes. 
 
6. EIA Requirement: An Equality Impact Assessment has been carried out. 
 
7. Financial Implications: This Policy has no financial implications for SPC.  
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Policy Statement 
 
8. This Policy is a formal, strategic level document, which provides a statement of intent 
explaining how SPC will comply with the legislation and any related directives of its subject 
matter. 
 
9. This is a mandatory document and does not allow for variations of practice. It is relevant 
to all members of SPC and staff employed by SPC. Non-compliance with this Policy may 
result in an unacceptable high financial risk, and formal complaints being registered. 
 
10. The Policy provides a corporate framework on which a workplace pension policy has 
been developed. It will be reviewed by a nominated councillor every three years unless there 
are changes in legislation, directives, or recommended best practice guidelines that warrant 
earlier review and amendment. All amendments require the agreement of the full council and 
for agreement to be formally recorded. 
 
11. An Equality Impact Assessment has been carried out on this Policy.  
 
 
Duty to Undertake an Equality Impact Assessment 
 
12. Public sector organisations have a legal duty under Section 149 of the Equality Act 2010 
to have due regard to the need to eliminate unlawful discrimination, harassment and 
victimisation; advance equality of opportunity between different groups; and foster good 
relations between different groups. Due regard comprises proportionality and relevance. 
 
The EIA Tool 
 
13. An Equality Impact Assessment (EIA) is a tool to ensure we don’t unwittingly exclude 
anybody from accessing the services we provide. Undertaking an EIA involves assessing 
the likely effects of our policies on people according to their ‘protected characteristics’.  
 
These are: 

 age  

 disability  

 gender reassignment  

 marriage and civil partnership  

 pregnancy  

 maternity 

 race  

 religion and belief   

 sex 

 sexual orientation  
 
14. An EIA should be applied to a Policy, Strategy, Plan, Function, Project, Service, and 
Event. EIA’s help to identify any inequalities in the provision of services, employment or 
procurement practices, and minimise the risk of exposure to claims of discrimination. 
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Equality Impact Assessment Table 

 
Indicate whether the Policy has a different impact (either positive or negative) 
on different groups, and if so, what action may be, or is required to be taken 
to minimise or eliminate the inequality  

 

Race (Race) No Impact 

Women and Men (Sex) No impact 

People in religious/faith groups (Religion & Belief) No impact 

Disabled people (Disability) No impact 

Older people, Young people (Age) No impact 

Lesbian, Gay & Bisexual people (Sexual Orientation) No impact 

Transgender people (Gender Reassignment) No impact 

Marriage and Civil Partnership (Marriage) No impact 

Pregnancy (Pregnancy) No impact 

Maternity (Maternity) No impact 

Outcome: No inequality detected 

Action Plan: No action required 

 
 
15. This Policy establishes a procedure to ensure compliance with relevant legislation while 
providing a balanced and considered method by which a qualifying workplace pension 
scheme is identified, assessed, considered, and resolved upon.  
 
16. The methodology detailed in this document provides a process, which will ensure, as far 
as possible, that an open, transparent, and fully informed choice, supported by information 
from an Independent Financial Advisor, is employed in all instances. The process for the 
selection of a workplace pension is managed entirely by the Members of SPC. No 
employee of SPC is to be involved in the discussion relating to a qualifying workplace 
pension scheme, or the selection process, due to a conflict of interest in the matter to 
be decided. The subject of workplace pensions is considerable, and this document does not 
attempt to provide an all-embracing compendium of the subject.  
 
 
Background 
 
17. The development of this Policy has been deemed necessary to prevent, as far as 
possible, a repeat of the failure in 2017 of the then Parish Council to undertake due 
diligence, or to assess the risks and high financial costs of employer membership in the 
Local Government Pension Scheme (LGPS) before resolving to join the scheme.   
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Introduction 
 
18. The nature of workplace pensions is a complex specialist area, and the selection of a 
suitable qualifying scheme is not deemed to be within the scope of knowledge and 
experience of most Parish Councillors. Therefore, it is the policy of SPC that in all cases, 
when faced with the task of identifying and selecting a suitable qualifying workplace pension 
scheme, the Parish Council is required in the first instance to seek professional 
workplace pensions advice from an Independent Financial Advisor who is regulated by 
the Financial Conduct Authority (FCA) to provide specialist advice on pensions matters, 
before discussing, considering the nature of employee entitlement or resolving on employer 
membership of any workplace pension scheme. 
 
19. The nature of the advice that is required to be sought from a specialist Pensions Advisor 
includes, but is not limited to:  
 

a) confirmation of the category of employee being considered for enrolment,  
b) whether there is a requirement for automatic enrolment for that employee,  
c) identification of all qualifying schemes that are deemed to be suitable for an 

employer with one or two employees 
d) identification of the risks to the employer of each of the schemes 
e) the percentage of employer contribution rate for each of the identified schemes 
f) whether triennial evaluation of the employer contribution rate is required for each of 

the identified schemes  
g) the cost of the triennial evaluation 
h) whether the scheme requires exit costs to be paid on cessation of employer 

membership of the scheme, and 
i) the cost of exiting the scheme 

   
20. The specialist advice is required to be provided to the Parish Council in writing in the 
form of a Report. 
 
21. Upon receipt of the Report, the Parish Council is required to assess the costs, benefits, 
and risks of each of the schemes identified in the Report at a meeting of the full Council 
before deciding on a suitable qualifying scheme and resolving on the matter.  
 
22. The method by which the assessment is to be undertaken is by comparison of each 
schemes’ costs, benefits and risks, with selection of the most suitable scheme based on the 
one that provides the lowest risk and cost to the Parish Council, while meeting the legal 
obligation of the Parish Council to offer a workplace pension and enrol eligible workers in a 
qualifying workplace pension scheme. 

 
 
 
Adopted on: 08 July 2019 
 
 
 

 


